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APPLICATION FOR FINANCING MATCHMAKING ACTIVITIES UNDER PROJECT LIFE 14 CAP/BG/000013 (CAPTA BG) financed under “LIFE” PROGRAM
1. General information:

The LIFE capacity building project LIFE CAPTA BG provides travel support to the applicants in LIFE Program, calls 2018 and 2019 to visit potential partners in EU Member states. The travel support will be provided in form of cost reimbursement only for those applicants/ partners, who can prove their participation in an actually submitted project proposal or concept note.  
2. Eligible applicants:

· Applicants with submitted Concept notes for 2018 Call for proposals under the sub-programme for Environment, invited to develop full project proposal; 
· Applicants developing full proposals for 2018 Call under the sub-programme Climate Action;
· Applicants developing concept notes for integrated projects;
· Applicants with submitted concept notes for 2019 Call.
3. Eligible activities:
· Matchmaking activities with identified potential project partners, including proposal development meetings and/or networking events, dedicated to LIFE Program;
Important: The travel support will be reimbursed only for those applicants/ partners, who can prove their participation in an actually submitted project proposal or concept note, by providing Ref. №of the proposal in the E-proposal platform (on-line creation and submission of Life proposals) of the European Commission.
4. *Eligible expenditures:
· Inland travel from airport to the town, where the meeting will be held. Inland travel expenses are ineligible if the amount is less than 30% of per diem ;

· Air plane tickets at a lowest fare (return);
· Accommodations up to limit set up in the Ordinance on official missions and specializations;

· Medical insurance;

· Per diems  up to limit set up in the Ordinance on official missions and specializations;
· (Event organization costs: room rental, rental equipment needed to conduct the event, catering, speaker remuneration, publicity costs related to the event)
5. Ineligible expenditures:
· Staff costs, as well as costs for services performed under a civil contract;

· Costs for the purchase of new or second-hand equipment;

· Costs for developing and upgrading software products;

· Expenditure on purchasing supplies and equipment;
6. Submission of applications for travel support:
· The travel support is provided until 31 June 2019 or until the available funds for financing matchmaking activities were depleted. Please note that the LIFE CAPTA BG Project has limited financial resource for this support, which will be provided on “first come – first serve” basis.
·  For an application for financing matchmaking activities it is necessary to fill in Annex 1, which is attached bellow. After reviewing your application, the NCP will provide a response of approval / rejection of the proposal. The approved application must provide information for the following:
1. Submitted concept note/project and number in the System?
· Compliance of beneficiary’s project idea with the national priorities

· Beneficiary’s experience on the project idea’s topic

·  Beneficiary’s experience with project implementation as a whole.
· Proposed indicative costs can be considered eligible up to the rates defined in the Ordinance on official missions and specializations 
7. Deadline for implementation and reporting of the activities carried out:

· Deadline for implementation of the travel activities: 31 July 2019;
· Deadline for reporting to NCP: 31 August 2019
8. Verification and reimbursement of costs:
· To apply for reimbursement of the costs incurred, it is necessary to fill in Annex 2, which is attached bellow. Applying to reimburse the costs incurred may only be made on the following conditions:

1. The Applicant has submitted Annex 1, which has been approved by the NCP for the performance of the activities.
2. Applicant submitted LIFE project proposal or a concept note for LIFE project into e-proposal platform of EC. The reference number of the proposal/concept note has to be filled in Annex 2
· Annex 2 may only be submitted by the organization applying for approval of the activities and the NCP will reimburse the eligible costs of the organization. In the Annex, it is necessary to indicate the bank accounts of the entity that have incurred the costs.
Annex 1
Application letter for financing matchmaking activities 
Under project LIFE 14 CAP/BG/000013 (CAPTA BG) financed under “LIFE” PROGRAM

To Ms. Sylvia Rangelova
Head of NCP 

Ministry of Environment and water
Dear Ms. Rangelova,
My organization would like to apply for financing matchmaking activities under project LIFE 14 CAP/BG/000013 (CAPTA BG) financed under “LIFE” PROGRAM. Hereby, please find the details of the application.

Kind regards,

(name, signature of authorized representative, stamp)

I. Application details

Organization:
Contact information

	First name, last name
	E – Mail 

	Organization/Company (if applicable)
	Telephone

	Address
	Web page


II. Financial information 2

[image: image1.emf]Type of 

expenditure

Currency Quantity Unit price Total

Inland travel EUR 0,00

Tickets (return) EUR 0,00

Accommodation EUR 0,00

Per diems EUR 0,00

Medical Insurance EUR 0,00

… EUR 0,00

… EUR 0,00

… EUR 0,00

… EUR 0,00

… EUR 0,00

0,00 Total amount

 Indicative amount requested (double-click to edit; add rows as necessary and describe)
III. Information on proposed travel
1. Purpose of the travel:……………………………………………………………………………………
2. Description of the matchmaking / partnership activities:

Activity dates:  ………………………………………………….

Activity contents: ……………………………………………………………………………………………… 

Organizations and persons to be involved: …………………………………………………………..

Venue and organization: …………………………………………………………………………………….

3. Compliance of beneficiary’s project idea with the national priorities
4. Beneficiary’s experience on the project idea’s topic
5. Beneficiary’s experience with project implementation

OFFICIAL REPRESENTATIVE OF THE INSTITUTION: /SIGNATURE, STAMP/

Annex 2
Annex 2
Report and reimbursement claim
	Organization:
	

	Annex 1 approval date:
	

	Project title:
	

	Proposal/concept note Ref. №
	


Person(s) performing the activities:

………………

Purpose of the visit: 

……………

Description of the implemented activities (describe in details the initiatives, activities, participants, date and location):
………………..

Outcome of activities:

…………………….

Financial report and requested amount (double-click to edit; add rows as necessary and describe): 3
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expenditure

Currency Quantity Unit price Total

Inland travel EUR 0,00

Tickets (return) EUR 0,00

Accommodation EUR 0,00

Per diems EUR 0,00

Medical Insurance EUR 0,00

… EUR 0,00

… EUR 0,00

… EUR 0,00

… EUR 0,00

… EUR 0,00

0,00 Total amount


Reimbursement details:
1. Organization that has made the expense: ………………………………

2. Total expenditures: …………….. (EUR/BGN)

3. Bank details:
IBAN: ………….
BIC: …………….
Bank name, branch: ……………
Account holder: ……………
Please fill the reimbursement details for each organization has made expenditures for implementing the activities.
Attachments (add rows as needed)

1. …………………………………………..

2. …………………………………………..

3. …………………………………………..

Please attach all expenditure documents – verified “true to original” (invoices, tickets, accounting records for each expenditure, etc.) and provided with translation into English if the document’s language is other than Bulgarian or English. All documents must contain the following text: “The expenditures are covered by project CAPTA BG.”
Please attach copies of all results from the implemented activities.

Declarations

The undersigned ……………………. (name, position) of ……………………… (organisation name) hereby declare:

1 That the information provided in the payment request and the attached documents is complete and accurate.
2 That the costs incurred can be considered eligible in accordance with the Ordinance on missions in the country and the Ordinance on official missions and specializations.
3 That the activities reported herein are not funded by another source. 
4 That the activities reported herein were implemented in accordance with rules of LIFE program and applicable EU and national laws.
Official representative of the institution: /signature, stamp/ 
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_1587818301.xls
Sheet1

		Type of expenditure		Currency		Quantity		Unit price		Total

		Inland travel		EUR						0.00

		Tickets (return)		EUR						0.00

		Accommodation		EUR						0.00

		Per diems		EUR						0.00

		Medical Insurance		EUR						0.00

		…		EUR						0.00

		…		EUR						0.00

		…		EUR						0.00

		…		EUR						0.00

		…		EUR						0.00

		Total amount								0.00






_1587818277.xls
Sheet1

		Type of expenditure		Currency		Quantity		Unit price		Total

		Inland travel		EUR						0.00

		Tickets (return)		EUR						0.00

		Accommodation		EUR						0.00

		Per diems		EUR						0.00

		Medical Insurance		EUR						0.00

		…		EUR						0.00

		…		EUR						0.00

		…		EUR						0.00

		…		EUR						0.00

		…		EUR						0.00

		Total amount								0.00






